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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a<er the shipment.Pages Number: 388 Publisher: Tsinghua University. Pub. Date :2011-5-1. Book a
large number of illustrations and examples on the latest oCice so<ware - microso< oCice professional2007.
focuses on three components of the various functions. including oCice word 2007. oCice excel 2007 and
oCicepowerpoint 2007 three units. Mainly includes word 2007. exccl 2007 and powerpoinl2007 basic knowledge.
basic operations. frequently used functions and applications of special functions and word \ exccl \ powerpoint
integrated applications. Book easy to understand. informative. focused and concise operation. both theoretical
introduction and practical exercises. illustrations. each lesson provides a wealth of examples along with the
right amount of a<er-school exercises. Book located in the oCice of primary users. the majority of foreign
students as a self-learning book for beginners or oCice2007 and training materials. but also available are not
familiar with oCice 2007 oCice workers and enthusiasts to learn reference. Contents: Unit 1. Lesson 1 oCice word
2007 oCice word 2007 1.1 REVIEW recognize 1.2 word 2007 About 1.3 word 2007 New Features 1.4 word / excel /
powerpoint 2007 interface similar to the 1.5 word 2007 interface 1.6 word 2007 feature tab 1.7 Key words 1.8
exercises Lesson 2 word 2007 basic knowledge of operating points 2.3 2.2 2.1 REVIEW Chinese operating
environment 2.4 soft keyboard applicationFour Satisfaction guaranteed,or money back.
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